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8. Please explain how you have been harmed by this decision or circumstance. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

9. Please describe any efforts you have made to resolve your complaint informally and the 
responses to your efforts. Include dates of communication and whom you communicated with 
regarding your concern. 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 

10. Please describe the outcome or remedy you seek for this complaint. 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________ 

 
Signature of complainant: __________________________________________________________ 

 
Date of filing:   

Received by:  Date received:  _______________________ 
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